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J01I7KHOCTHASI HHCTPYKUMS /1€JI0NPOU3BOINTEIS 10 PO CTAHAAPTY

1. O0mue moJ10keHUs1
1.1. JlanHasg QOJDKHOCTHAsE MHCTPYKIUSA ACJIONPOU3BOJMTENS B IIKOJIE COCTABJICHA HA
ocHoge IIpodcranpapra: 07.002 «Choenuajuct Mo OPraHUu3alUOHHOMY H
AOKYMEHTALIMOHHOMY O0ecle4YeHUI0 YNpaBJeHUusl opraHusanmein» (yTB. MPHKa30M
MuHuctepcTBa TpyAa U counanbHoi 3ammThl PO ot 6 mas 2015 r. N 276H); ¢ yueTom
@3 Ne273 ot 29.12.2012r «O06 obOpazoBanuu B Poccuiickoii @enepaunn» (B peaakuuu
or 6 mapra 2019 roga); cornacHo TpynoBoMy konekcy P® u MHBIM HOPMATUBHBIMU
aKTaMM, pErVIAMEHTHPYIOIIUM TPYAOBbIE OTHOLIEHUS MEXJIy paOOTHUKOM H
paboroaarenem.
1.2. Hacrosimas oonxxcHocmuas — UHCMPYKYus — 0elonpou3sooumens  WKOabl — No
npogcmanoapmy yCcTaHaBlMBaeT  (QYHKIMOHAJIbHBIE  OOSI3aHHOCTH, TMpaBa U
OTBETCTBEHHOCTh COTPYAHMKA, 3aHUMAIOIIET0 B 0011€00pa30BaTeIbHOM YUPEKACHUN
JOJDKHOCTb JI€TIONPOU3BOJUTES.
1.3. Ha nomKHOCTH JENONPOU3BOAUTEIS MOKET HA3HAYATHCA JIMLO, UMEIOLIEE CPEAHEE
npodecCUOHAIBHOE oOpaszoBaHue, MpoIeiee POTrpaMMBbl MOJATOTOBKHU
KBATM(UIMPOBAHHBIX pA00OYHX, CITYHKAIIUX.
1.4. Jlenonpou3BoauTesisi Ha3HAyaeT M OCBOOOXIAeT OT 3aHMMAeMOW JOJKHOCTHU
JTUPEKTOP 00111€00pa30BaTEIHLHOTO YUPEKICHHS B MOPAJIKE, YCTAHOBIECHHOM Tpyn0BbIM
koJekcoM P® u Tpy0BBIM IOTOBOPOM (KOHTPAKTOM) C pAOOTHUKOM.
1.5. Jdenonmpou3BOAUTENb OTHOCHUTCSI K KAaTErOpPUM TEXHUYECKUX MCIOJHUTENEH U
HaxXOJIUTCA B MPSIMOM MOJYMHEHUHU Y AUPEKTOpa 00IIe00pa30BaTENBHOIO YUPEKICHUS.
1.6. Jlenonpon3BOAUTENh B IIKOJE OPU BBIMOJIHEHUU JOJDKHOCTHBIX O0O0s3aHHOCTEN
PYKOBOJICTBYETCSI:

Koncrurynuen Poccuiickon denepanuu;

[Topsinkom opraHu3allMi U OCYIIECTBIECHUS 00pa30BaTEIbHON ACSITEIBHOCTH MO
OCHOBHBIM 00111€00pa30BaTEIbHBIM ITPOTPaMMaM;

Ycraom u IlpaBuiamMu BHYTpPEHHETO TPYIOBOTO pacmlopsiika, ApYyTUMHU
JIOKaJIbHO-TIPABOBBIMU aKTaMH 00111€00pa30BaTENbHOIO YUPEKICHUS;

aAMUHUCTPATUBHBIM, TPYJOBBIM U  XO3SHUCTBEHHBIM  3aKOHOAATEIbCTBOM
Poccuiickon @enepannu;

@denepanbHbIM  TOCYAAPCTBEHHBIM 00Opa30BaTEIbHBIM CTAaHAAPTOM  OOILETOo
CpeaHero oopa3zoBaHus;




CanlluH 2.4.1.3049-13 «CanutapHo - 3MHAEMHUOJIOTHUYECKHE TpPeOOBaHUS K
YCTPOMCTBY, COJEPXAHUIO M OpraHU3allUd pekuMa paboThl 0011e00pa30BaTENbHBIX
opra"uzanuii» ¢ u3MeHeHusiMu ot 27 asrycra 2015 r;

MIOCTAHOBJICHUSMH, PACIIOPSHDKEHUSIMH, MPUKa3aMU U UHBIMU PYKOBOJSIIMMU U
HOPMATHUBHBIMU JOKYMEHTAMH, OTHOCSIITUMUCS K BEICHUIO JICJIONPOU3BOJICTBA;

CTaHAapTaMu YHU(GUIUPOBAHHOW CHCTEMbI OPraHU3alMOHHO-PACTIOPSAUTEIILHON
JOKyMEHTAI1H;

npaBmiaMu opdorpaduu U MyHKTyaIuH;

npaBuamMu pabOThl HA KOMITBIOTEPE U NHON OPITEXHUKH;

paBUjJaMd M HOPMamu OXpaHbl TpyAa, MPOU3BOACTBEHHON CAaHUTApUU U
MO’KapHOM 0€30MacHOCTH;

JAHHOM JTOJPKHOCTHOM MHCTPYKLIHEW U TPYJOBBIM JIOTOBOPOM (KOHTPAKTOM);

KonBeHuueit o npaBax pedeHka.

1.7. Jlenonpon3BOAUTEND HIKOJIBI 00s13aH 3HATH CJIEIVIOIIEE:

I'ocynapcteennsiit cranaapt PO «/lenonpon3BoACTBO U apXUBHOE JEIIO»;

HOpMaTHBHBIE TPABOBbIE aKThl U HOPMATHBHO-METOJUYECKHE JOKYMEHTHI,
IOJIO)KEHUSI, HWHCTPYKUMHM U MHBIE MaTepuajbl M JOKYMEHTbl 1O BEJIEHUIO
JIEJIOITPOU3BOCTBA B IIKOJIE;

COBpEMEHHBIE NH(OPMALIMOHHBIE TEXHOJOTUU PabOThI C JOKYMEHTAMU;

HOPSAAO0K pabOThI ¢ JOKYMEHTaMH;

CXEMBbI JOKyMEHTO000POTa;

mpaBuiia pabOTHI C BXOAAIIUMU, HCXOIAIIMMHI U BHYTPEHHUMU JTOKYMEHTaMH;

npaBuja OpraHu3auMd M (OpPMbI KOHTPOJIA HCIOIHEHUS JOKYMEHTOB B
00111e00pa30BaATENLHOM YUPEKICHHH;

TUIIOBbIE CPOKU HCIIOJIHEHUS IOKYMEHTOB;

MPUHIUIIBI pA0OTHI CO CPOKOBOM KapTOTEKOM;

Ha3HAYEHHME U TEXHOJIOTUS TEKYIIETO U MPEeIyNpPeaUTEeIbHOTO KOHTPOJIS;

IOpaBUJia COCTABJICHUS AHAJUTHUYECKUX CIPABOK IO OpraHu3aluud padoThl C
JOKYMEHTaMH ¥ KOHTPOJIIO UCTIOJTHEHUSI IOKYMEHTOB;

npaBuiia JOKYMEHTAI[MOHHOTO oOecrnievyeHus JEATEIbHOCTH
00111e00pa30BaTENBLHOTO YUPEKICHHUS;

BUIbl JOKYMEHTOB, UX Ha3HAUCHUE;

TpeOOBaHUs, NPEAbSBIAEMbIE K JOKYMEHTaM B COOTBETCTBHM C HOPMATHUBHBIMU
aKTaMH U FOCYJapCTBEHHBIMH CTaHIAPTaMU;

npaBuia  cocTaBieHMss W oopmieHHs  HMH(POPMAMOHHO-CIPABOYHBIX,
OpraHU3alMOHHBIX, YIPABICHYECKUX JOKYMEHTOB;

npaBuia CO3/IaHMA W BeJAeHUsT 0a3 [NaHHBIX CIYKEOHBIX JOKYMEHTOB B
o0pa3oBaTeNbHON OpraHu3aluu;

CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO0O0pOTa;

MpaBUJIa U CPOKHU OTIIPABKU UCXOASIINX IOKYMEHTOB;

TpeOOBaHMsI OXPAHBI TPYAA U MOXKAPHOU OE30MaCHOCTH Ha paboueM MecCTe;

METOJIMYECKUE PEKOMEHJALMU [0 BBINOJHEHUIO pabOThl C JOKYMEHTaMU B
00111e00pa30BaTEIbHBIX YUPEKACHUAX;

MOPSIOK KOHTPOJISI IPOXOXKACHUS CTyKEOHOH TOKyMEHTALlUK U MaTepUaoB;

CTPYKTYpPY 00111€00pa30BaTEIHHOTO YUPEKIEHHUS U COCTAB COTPYTHUKOB;




BHUJIbl HOMEHKJIATyp, 0OIMe TpeOOBaHUS K HOMEHKIAType, METOJMKa €€
COCTaBJICHUS U O(DOPMIICHUS;

nopsiiok  opmupoBanus U odopmieHus nein, crenrduka (HOpMUPOBAHUS
OTJICTILHBIX KaTerOpuid Je;

IpaBuiia XpaHeHUs Jiell, B TOM YUCIIEe C IOKYMEHTaMH OIPaHUYE€HHOTO JOCTYIa;

IpaBuia BbIJJAYM U UCTIOJIB30BAHUS IOKYMEHTOB U3 C(HOPMUPOBAHHBIX JIETT;

KPUTEPUH pa3JeieHHs] JOKYMEHTOB Ha TPYIIbI B COOTBETCTBUHM C IIEHHOCTBHIO
uH(pOpMaInH, COAEepKAIIeHCs B HUX;

MOPSAJOK CO3JaHMsI, OpPraHM3alMd M JOKYMEHTHUPOBaHHUS pabOThl AKCIEPTHOU
KOMUCCHH;

MpaBWJIa COCTABJICHUS M YTBEPXKICHUS TMPOTOKOJa pabOThl SKCIEPTHON
KOMUCCHH;

MpaBWJIa COCTABICHUS W YTBEP)KICHHUS aKTa O BBIJCICHUU JOKYMEHTOB, HE
MOIJIeKAIINX XPAHEHUIO;

OpaBUia TEXHUYECKON 00pabOTKU M MOJHOTO OQOPMIIEHUS €] MOCTOSSHHOTO U
BPEMEHHOI'O CPOKOB XpaHEHUS;

IpaBUJIa COCTABJICHUS OINKCHU JI€] MOCTOSHHOTO U BPEMEHHOTO CPOKOB XPaHEHMSI
B COOTBETCTBUHU C JICUCTBYIOIUMH HOPMATUBHO-METOIMYECKUMHU JIOKYMEHTAMU;

IpaBuiia Iepeaadn el B apXuB 00I11e00pa30BaTeIbHOIO YUPEKICHUS;

npaBWiia HCIOJIb30BaHUsL TenedoHa, Qakca, Kcepokca, MPUHTEpa, CKaHepa,
KOMITBIOTEPA;

npaBmiia paboOThl ¢ TEKCTOBBIMH PEIAKTOpPaMU U DJICKTPOHHBIMU TaOJIMIIaMHU,
0a30i1 TaHHBIX, PJIEKTPOHHOMW MTOYTOM, UHTEPHET Opay3epamu;

TEXHOJOTHIO CO3[aHusA, O0OpabOTKM, Tepenayd MW XpaHEHUS Pa3IMIHBIX
JOKYMEHTOB;

npaBuja JeNOBOM MEpPENuCKH, COCTaBICHUS M HaOopa [ENOBBIX IHCEM C
IPUMEHEHUEM THIOBBIX 00pa3LOB;

JIEJIONTPOU3BOCTBO U €r0 BEJICHMUE;

TpeOOBaHUS TI0O COXPAHHOCTU CIY:KEOHON MH(OpMAIUK, 3alUTe MEPCOHATBHBIX
JTAHHBIX;

OCHOBBI 3TUKHU U 3CTETUKU;

IpaBuJia JEJI0BOTO OOIICHHS;

MOPSAIOK OKa3aHMs TIEPBOM TOBpaueOHOM TOMOIITH;

MOPSAAOK AEUCTBUM NPU MOKAPE WM MHOM YPE3BBIYAHON CUTYALlUH, YBAKYaLlUH.
1.8. Jlenonpon3BOANTEND IIKOJIbI JOJHKEH YMETD:

paboTaTh €O BCEl COBOKYMHOCTBIO WH(OPMAIMOHHO-IOKYMEHTAIIMOHHBIX
pecypcoB 00111e00pa30BaTEIBLHOTO YUPEKIACHHUS:

MIOJTb30BaThHCS CIIPABOYHO-TIPABOBBIMH CHCTEMAMU;

MOJIb30BAaThCS  ABTOMATH3MPOBAaHHBIMH  CHCTEMaMH  y4yeTa, PETUCTpAlvy,
KOHTPOJII U MH(GOPMAIIMOHHO-CIIPABOYHBIMU CHCTEMaMU Mpu paboTe C JOKyMEHTaMU
IITKOJTBI;

MPUMEHSATH COBPEMEHHBbIC WH()OPMAITMOHHO-KOMMYHHUKAIITMOHHBIE TEXHOJIOTUHU
JUIsi paboOThl C JOKYMEHTaMHM, B TOM YHCIIE JUIsI €€ ONTUMHU3AIMU W TOBBIIICHUS
3 PEKTUBHOCTH;




OpraHU30BBIBATH Pa0OTy MO y4YeTy, XPaHCHUIO U Tepeaade B COOTBETCTBYIOIIEE
CTPYKTYPHOE MOApa3/ielieHue JOKYMEHTOB TEKYIEro JIeJI0MPON3BOJICTBA;

UCII0JIb30BaTh HOMEHKJIATypy nen npu U3YYCHUU CTPYKTYpBI
00111€00pa30BaTENLHOTO YUPEKACHHS, COCTABIICHUU OMKUCEH JIeT;

OpraHu30BbIBaTH paboTy 10 (GOpMUPOBaHUIO JI€T B COOTBETCTBUHM C
YTBEPKJICHHON HOMEHKJIATYPO JIeJ IIKOJIbI;

NpaBUJIBLHO U CBOEBPEMEHHO (DOPMHUPOBATH JOKYMEHTHI B JieJla C y4E€TOM HX
CHeH(UKY;

CHUCTEMAaTHU3UPOBATh JOKYMEHTHI BHYTPH JIETIa;

o0OecrieunBaTh COXPAHHOCTh M 3alIUTy JOKYMEHTOB 0011e00pa3oBaTeIbHOTO
YUPEIKICHUS;

MOJIb30BAaThCA TEPEYHSAMH JOKYMEHTOB W  aHAIM3UPOBAaTh (PaKkTHUIECKOE
COJIepKaHNE UMEIOIINXCS B JIeJI€ TOKYMEHTOB MIPU OMPEICIICHUN CPOKOB UX XPAHEHHUS;

o(pOopMIISITE OOJIOKKHU JeJI MOCTOSHHOTO M BPEMEHHOIO CpPOKOB XpaHEHHUS B
COOTBETCTBHUH C TPEOOBAHUSIMHU TOCYAPCTBEHHBIX CTaHIAPTOB;

IPOU3BOJIUTH CTPYKTYPHYIO CUCTEMATU3AIUIO JIET;

OCYIIECTBJISATh TEXHMUYECKYIO O00pabOTKy © TmojHoe odopMIIeHHE e
MOCTOSIHHOTO Y BPEMEHHOT'O CPOKOB XPaHEHUS;

COCTABJISITh OMUCh JEJ TOCTOSIHHOTO W BPEMEHHOTO CpPOKOB XpaHEHUS B
COOTBETCTBHH C JICUCTBYIOIIMMHA HOPMATUBHO-METOJUYECKUMHU JJOKYyMEHTaMHU.
1.9. Pa®oTHUK  JOKEH  O3HAKOMUTBCA C  JOJDKHOCTHOM  MHCTPYKIUEH
JEJIONPOU3BOAUTENS B IIKOJIE C y4eTOM mpodcTraHgapTa, ¢ MHCTPYKLIHUEH MO OXpaHe
TpyAa MJig JIeTONPOM3BOJUTENS IIKOJbI, C WHCTPYKIUEHM O Mepax MoKapHOU
0€30IacHOCTH B 00111€00pa30BaATEIILHOM YUPEKICHUH.
1.10. [HenompouszBoauTensb MmKOJIbl AoxkeH coOmonarh Konsenunro OOH o mpaBax
pebeHka, ObITh OOy4Y€H M MMETh HABBIKM OKa3aHUs IMEpPBOM TOBpadyeOHON MOMOLIU
MIOCTPAJIABIIINM.
2. TpynoBbie GpyHKUMHU
K 0CHOBHBIM (hYHKIMSAM J1€T0TPOU3BOIUTENS OTHOCSITCS:
2.1.  JlokyMeHTallMOHHOE OO0ecCreYeHue JESITeNIbHOCTH  00Ie00pa3oBaTeIbHOTO
YUPEKICHUS:
2.1.1. Opranuszanus paboThI C IOKYMEHTaMHU.
2.1.2. Opraauzanus TEKyUIEro XpaHEeHUs TOKYMEHTOB.
2.1.3. Opranu3zaimust 00paOOTKH €1 JJIsl TOCJIEIYIOIIETO XPaHEHUSI.
3. I0JI2KHOCTHBIE 00S13AaHHOCTH
Jenonpor3BoAUTE b B IITKOJIE OCYIIECTRISET BBITOTHEHNUE 00s3aHHOCTEH:
3.1. B pamkax TpynoBod QYHKIIMY OpraHU3aIMKU PaOOTHI C IOKYMEHTAMH:

IIPYEM | TIEpBHYHAs 00padOTKa BXOIAIINX JOKYMEHTOB;

npeABapuUTEIbHOE  PAacCCMOTPEHHE M COPTHUPOBKA  JIOKYMEHTOB  Ha
PETHCTPUPYEMbIC U HE PETUCTPUPYEMBIE;

MOATOTOBKA BXOJSIINX JTOKYMEHTOB JUIsl PACCMOTPEHHS TUPEKTOPOM IITKOJIBI;

pEerucTpanus BXOASAIIMX JOKYMEHTOB;

OpraHu3aIusl TIOCTAaBKH JIOKYMEHTOB UCTIOJTHUTEIISIM;

BeJieHHe 0a3bl TaHHBIX JOKYMEHTOB 00111€00pa30BaTEIbHOTO YUPEKICHMS;

BeJleHne MH(DOPMAITMOHHO-CIIPABOYHOM PabOTHI;




00paboTKa ¥ OTIIPaBKa UCXOMSIINUX JOKYMEHTOB;

opraHuzanusi paboTbl MO pPErucTpanuu, YYeTy, XpaHeHHIO M I[epefade B
COOTBETCTBYIOIIIHE CTPYKTYpHBIE nojpasfieiaeHuss  JOKYMEHTOB  TEKYIIEro
JIEJIONIPOU3BOICTRA;

KOHTPOJIb UCIIOJIHEHUS IOKYMEHTOB B 00111€00pa30BaTEIbHOM YUPEKICHHUH.

3.2. B pamkax TpyaoBoiil OYHKIIMY OPraHU3allly TEKVIIET0 XpAaHEHUSI JOKYMEHTOB:
pa3paboTKa HOMEHKJIATYPHI Je] 00111e00pa30BaTEIBLHOTO YUPEKICHUS;

MPOBEpKa TPABMIBHOCTA OQGOPMIICHHUS JTOKYMEHTOB M OTMETKH 00 UX
WCIIOJTHCHHUH TIepe]] uX (DOPMUPOBAHUEM B JICIIO JIJISI TTOCIICTYIOIIETO XPaHCHNUS,

(dbopMyIHpOBaHKE 3aT0JIOBKOB JCI U OTPE/ICTICHNE CPOKOB X XPAHCHHS,

dbopmupoBaHue Ae;

KOHTPOJb MPABUIBHOIO W CBOEBPEMEHHOTO pACOPENENICHUs] U MOIIIMBKHU
JIOKYMEHTOB B JieJia.

3.3. B pamkax TpyaoBoil YVHKIIMKA OpraHu3aii 00padOTKHU JI€]I JUIS ITOCJIEIVIOIIETO
XpaHCHUS:

IpOBEpKa CPOKOB XPAHEHHS JOKYMEHTOB, COCTaBJICHHE IIPOTOKOIA padOThI
AKCIEPTHON KOMHUCCHHU IO TOJATOTOBKE TOKYMEHTOB K XPaHEHUIO, aKTa O BBIJCICHUU K
YHUYTOXKEHUIO TOKYMEHTOB, HE TOJIEKAIUX XPAHEHUIO;

COCTaBJICHHE BHYTPEHHEH OMUCH JIeJ 11 0CO00 IIEHHBIX JOKYMEHTOB IIKOJIBL;

oopMIIeHUE €I TOCTOSHHOTO, JOJITOBPEMEHHOTO CPOKOB XPaHEHUS,

odopmiieHHE 00JI0KKH JI€JT TOCTOSTHHOTO, TOJITOBPEMEHHOTO CPOKOB XPAHEHUS;

COCTaBJICHHUE OIUCH JIeJ1 TIOCTOSTHHOTO, OJITOBPEMEHHOTO CPOKOB XPAHECHUS;

nepeaya Jiesi B apXuB 0011€00pa30BaTeIbHOTO YUPEKACHUS.

3.4. OpraHu30BbIBa€T BHEIpPEHUE, BeICHUE (B TOM 4YHUCJIE aBTOMATU3UPOBAHHOE) U
pPa3BUTHUE CUCTEM JOKYMEHTAIIMH, BKIIIOYAs JIEKTPOHHBIE TOKYMEHTHI.

3.5. BmecTe ¢ aAMUHUCTpPALIMEN IIKOJbI MOATOTABIUBAET OTYETHBIE JOKYMEHTBHI JIA
BBIIIECTOSAIINX OPTAaHU3AIUI, TOTOBUT CIIyKEOHBIEC TMChMA, CITPaBKH.

3.6. Bemer mpuem mnocTynarmouied Ha WM JHPEKTOpa IIKOJIbl KOPPECHOHAEHIUU
(2JIEKTPOHHOM TMOYTHI), PETHUCTPUPYET €€ M BBINOJHAET CHUCTEMATU3AIUI0 COTJIACHO
NPUHATOMY B 00111€00pa30BaTEIbHOM YUPEXKICHUU TOPSIKY, MOCIE €€ PACCMOTPECHHUS
JUPEKTOPOM MEpPEaeT MO HA3HAYCHHIO HCIOJHUTENSIM [JI1 MPUMEHEHHUS B XOAE HX
NEeATEIbHOCTH WX MOJTOTOBKU OTBETA.

3.7. BeaeT NOCTOSIHHBIN y4Y€T, KAPTOTEKY MPOXOKICHHS JOKYMEHTOB, KOHTPOJIUPYET UX
HCTIOJTHEHUE, BBIJIa€T TPEOyeMbI€ CIIPaBKH 1O 3aPErUCTPUPOBAHHBIM JOKYMEHTAM.

3.8. BhINONHSAET OTNPaBKy HMCIOJHEHHON KOPPECTOHJCHIIMU ajapecaraMm, BEAET yueT
noJlydaeMoOd | OTHPaBIsEeMONW KOPPECHOHACHIIMU, CHUCTEMATU3UPYEeT U XPaHUT
JIOKYMEHTBI TeKYIIIETO apXUBa.

3.9. 3anumaetcst opOpMIICHHEM TPYOBBIX JTOTOBOPOB M JIMUHBIX JICJI, YCTPAUBAIOITUXCS
Ha paboTy COTPYAHUKOB, oOpabaThiBaeT U OQOpMIISIET mMepeaady JUYHBIX el
COTPYJHUKOB B apXUB.

3.10. ®opmupyeT TUYHbIE Ie7a YYCHUKOB, 00Y4arOIIUXCs B IIKOJIE.

3.11. OcyuiecTBisieT yueT 00y4yarouXxcsl IbIOTHBIX KaTETOPUA.

3.12. Bener KHUTM MPUKA30B, Me4yaTaeT MPUKa3bl 110 OCHOBHOMN JEATEIBLHOCTH, MHBIE
MpUKa3bl. 3HAKOMUT COTPYAHUKOB IIKOJBI C MPUKA3aMH MOJl MOANHUCH B JEHb HUX
M31aHUsL.




3.13. CornmacHO pacHOpsSOKEHHSIM JTUPEKTOpa IIKOJIbI TMedyaraeT Hu  OQOopMIIsIeT
TpeOyeMy10 JOKYMEHTAIUIO JJIsl BECHUSI yueOHO-BOCIIUTATEIHHOIO MpoIlecca B IIKOJIE,
BBITIOJIHEHUS T'OJIOBOTO IJIaHa.

3.14. BemmonHseT paboTy MO CO3[@HUIO CIPABOYHOIO ammapara Mo JOKyMEHTaM,
obecrnieunBaeT ya00HBIN U OBICTPBIM MX MOUCK.

3.15. 3anumaerca cOOpoM HEOOXOAMMBIX MATEPHAIOB JUIsl MOJTOTOBKH COBEIIAHMM
PaOOTHUKOB WIKOJIbI, OTOBEIICHHMEM YYaCTHUKOB O BPEMEHHU, MECTE€, MOBECTKE IHS
COBEIIAHMS U UX PErUCTpalue.

3.16. SBnserca cekperapeM aIMUHUCTPATUBHOIO COBELIAHUS IMIPU JAHPEKTOPE
00111e00pa30BaTEIHLHOTO YUPEKICHUS.

3.17. B rpanunax cBoel KOMIIETEHIIMN Y4aCTBYET B COCTABICHUH IPOrPaMMBbI Pa3BUTHSA
JEJIOMPOU3BOACTBA 00IE00PAa30BATEIBHOTIO YUYPEXKICHHS, BHOCUT HIPEIJIOKEHHS I10
BOIIPOCAM  YCOBEPILECHCTBOBAaHUS  JEJIIONPOU3BOACTBA  00IIE00pa30BATEIBLHOTO
YUPEKICHHUS.

3.18. OGecrneunBaer 3alUTy TMpaB W CBOOOJ JeTel, poauTesnei (3aKOHHBIX
npecTaBUTeNel) Ipu 00pabOTKe MEPCOHANBHBIX aHHbIX (fHanee — [1]1).

3.19. Jlemonpou3BoauTENb B MIKOJE CTPOro COOJOIA€T CBOKO JOJDKHOCTHYIO
UHCTPYKIIMIO, pa3paboTaHHyl0 10 NpodcTaHmapTy, MPOXOAUT TEPUOJIUUECKUE
MEIULIUHCKAE OCMOTPBHI.

3.20. Ctporo co0irogaeT KOHPUACHIIMAIBHOCTh IEPCOHATBHBIX JAaHHBIX U TPEOOBaHUS
no 3amure U Oe3omacHoctn IIJI mpum ux 00paboTke, HEJOMYyUIEHUE UX
pacupoctpaHeHusi 0e3 cornacusi cyobekra [IJ[ wnm Hanuuus Apyroro 3aKOHHOIO
OCHOBaHHMSI.

4. IlpaBa

Jenonpon3BoAUTENb KOl UMEET MOJHOE MPAaBO:

4.1. IlpyHuMaTh ydacTHE B YyMOpaBIECHUU OOIIE0O0pa30BATEIbHBIM YUPEKICHUEM B
NOPSIIKE, YCTAHOBJIEHHOM Y CTaBOM.

4.2. Ha pabGodee MecTo, KOTOPOE COOTBETCTBYET BCEM TPEeOOBAaHUSM OXpaHbI Tpyda U
MOKapHOI 0€30MaCHOCTH.

4.3. Ha 3amuTy cBoeii MpoeCCHOHAIIBHON YECTH U JOCTOUHCTBA.

4.4. Ha mepenayy JOKYMEHTOB JIJIsi UCTIOJHEHHUS W Ha TpeOOBaHUE OT UCIOJIHUTEEH
IPaMOTHOTO ¥ MPaBUIBLHOTO O(QOpMIICHHUS TPEOYyEeMbIX TOKYMEHTAIbHBIX MaTEPUAJIOB.
4.5. Ha 3ampammBaHue OT aAMUHUCTPAIMH IIKOJIbI, TOJY4CHHE UM TPUMEHEHUE
WHOOPMAITMOHHBIX ~ MaTEPHAJIOB, HOPMATHBHBIX M  IPABOBBIX  JIOKYMEHTOB,
HEOOXOUMBIX JIJISl BBIIIOJIHEHUS CBOUX JOJKHOCTHBIX 00513aHHOCTEH.

4.6. 3HaKOMUTBCSA CO BCEMH MMEIONIMMHUCS MaTepralaMy €ro JUYHOrO JIeJia, OT3bIBaMU
0 cBOEi paboTe, *kano0aMu U UHBIMU JOKYMEHTAMH, OTPAXKAIOIIMMU OLIEHKY €ro TpyAa,
PEAOCTABISATD 110 HUM MOSICHEHUS.

4.7. Ha MopanbHO€ U MaTE€pUAIIbHOE MOOIIPEHUE, HA CBOEBPEMEHHYIO M B IIOJHOM
o0beMe BBIMIATY 3apaOOTHOMN TUIATHI, @ TAK)KE Ha 3aIIUTy COOCTBEHHBIX MHTEPECOB H
HMHTEPECOB COTPYAHUKOB IIKOJIBI.

4.8. Otka3aTbCs OT BBITIOJIHEHHUS PAOOT TPH BO3HUKHOBEHUHM YTPO3bI JKU3HU U
3I0POBBIO BCIIEACTBUE HAPYIIEHUSI TPEOOBAHUI 110 OXpaHE TPY/a.

4.9. IloCcTOSIHHO TIOBBIMIATH CBOIO MPOGECCHOHANTBHYIO KBATU(UKAITHIO.




4.10. Ha 3amuty cBoMX Mpo(eCCHOHATBHBIX UHTEPECOB CAMOCTOSTENHHO U (MJIM Yepe3
3aKOHHOTO TPEACTABUTEINSI, B TOM UYHCIE aJIBOKaTa), B Clydyae NUCHMUILUIMHAPHOTO WIIU
CIIy’K€OHOTO paccliieIoBaHus, CBI3aHHOTO C HECOOJII0ICHUEM HOPM IpodecCuoHaTbHOM
sTuku. Ha HepasmamieHue AUCHMIUIMHAPHOTO (CIIyKeOHOro) paccieoBaHUs,
UCKIII0Yasl CIy4au MPeyCMOTPEHHBIE 3AaKOHOM.

4.11. Ha BcrymeHue B npodcoro3bl A 3alIUThl CBOMX TPYJIOBBIX MpaB, CBOOOJ U
3aKOHHBIX  MHTepecoB. Ha monydeHwe CcolMalbHBIX TapaHTUA W JIBIOT,
IIPENyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

S. OTBEeTCTBEHHOCTD

5.1. 3a HEBBINOJNHEHWE WIA HApPYLIIEHHE JAaHHOM JOHKHOCTHOM HWHCTPYKLHH
JEJONPOU3BOAUTENA B IIKOJIE, Y cTaBa U [IpaBui BHYTpEHHETrO TPYIOBOIO PaclopsiKa,
3aKOHHBIX PACHOPSKEHUN JUPEKTOPA IIKOJIBI U IPYTUX JIOKAJIbHO-HOPMATHBHBIX aKTOB,
a TaKkKe 3a NPUHITHE PELICHUM, MOBJIEKIIMX HapyLIEHUE Y4eOHO-BOCIHUTATEIHLHOTO
npouecca, JeI0NpPOU3BOAUTEND HECET AUCIUIUIMHAPHYIO OTBETCTBEHHOCTH B IOPSJIKE,
YCTaHOBJIEHHOM TpynoBbIM 3akoHOAATENbCTBOM Poccuiickoit @enepanuu.

5.2. 3a npuMeHeHue, 1axe OJHOKPATHO, CIOCOOOB BOCIIUTAHUS, BKIIOYAIOUINX B ce0s
¢usznyeckoe W (WIM) TICUXOJIOTMYECKOE HACWIME HaJ JIMYHOCTBhIO peOeHKa,
JEeJIONPON3BOAUTEIL MOXET OCBOOOXKIATHCS OT 3aHUMAEMOM JOJKHOCTH COIJIACHO
TpyAOBOMY 3akoHoaarenscTBY U DenepanpHomy 3akoHy «OO0 oOpa3oBaHuM B
Poccutickonn denepanun». YBOJIbHEHUE 332 TAKOW NOCTYIOK HE NPUHUMAECTCS 3a MEPY
JUCUUIUITMHAPHON OTBETCTBEHHOCTH.

5.3. Hecer AuCUMIUIMHAPHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTH JOKYMEHTAIIUH,
HaxoJIAIIeHCs B KAOMHETE IE€I0NPOU3BOIUTEIS.

5.4. TlpuBnekaeTcss K JUCUUIUIMHAPHON OTBETCTBEHHOCTH 3a pa3rJIallIeHUE CIIyKEOHOU
U KOoH(uaeHuHanibHOM uH(poOpManuu, wuHGOPMAIMM O MEPCOHANBHBIX JAaHHBIX
COTPYJHUKOB U 00yYaromuxcsi o01eo00pa3zoBaTeIbHOTO YUPEKACHUS.

5.5. 3a HapyuieHue MpaBW MOXApHON OE€30MacHOCTH, OXpaHbl TPyAa, CAaHUTAPHO-
TUTUEHUYECKMX HOPM U TMPaBWI JAEJONPOU3BOJMUTENL MOXKET [MPHUBICKATHCS K
aIMUHHUCTPATUBHON OTBETCTBEHHOCTH B MOPAJKE M B CIy4asiX, YCTAHOBJICHHBIX
aJIMUHHCTPATUBHBIM 3aKOHOIATENBLCTBOM Poccuiickont denepanum.

5.6. 3a mr000€ BMHOBHOE MPUYMHEHHE OOIIE00pa30BATEIbHOMY YUYPEXKICHUIO WIIU
y4acTHUKaM 00pa3oBaTeNbHOTO Tpoiiecca yiiepoa (B TOM 4Kciie MOPalbHOTO) B CBSI3U C
BBITIOJIHEHUEM  (HEBBITIOJIHEHHEM) CBOMX TMPSMBIX JIOJDKHOCTHBIX — OOSI3aHHOCTEH
JEJOMPOU3BOAUTEINb IIKOJIBI HECET MATEPUAIbHYI0 OTBETCTBEHHOCTh B MOPSJIKE U B
npenenax, yCTAHOBJICHHBIX TPYAOBBIM M (WJIM) TPaXXKIaHCKUM 3aKOHOJATEIbCTBOM
Poccuiickon @enepannm.

6. BzanmooTHomeHusi. CBA3M 10 JOJKHOCTH

lenonpouzeooumensv wKovl:

6.1. Jlenonpou3BoauTENb BBHINOJIHSAET PabOTy COIMNIACHO TpaduKy, COCTABIEHHOMY C
yaetoM  40-gacoBod  paboueil  HeAeNIM, ¢ YTBEPXKICHHOMY  JTUPEKTOPOM
00111e00pa30BaTEILHOIO YUPEKICHUS.

6.2. IloctossHHO oOOMeHuBaeTcss MH(OpMAIMEeil Mo BOMpOcaM, OTHOCALIUMCS K €ro
KOMITETCHIINH, C aJMUHUCTpAINEH, OyXTranTepuen, neJjarornieCKuMu pabOTHUKAMU |
OOCTY’>KHUBAIOIUM  TEPCOHAJIOM IMIKOJBI, C POJAUTEISIMH JIeTel (JuIaMu  UX
3aMEHSIOIIUMH ).



6.3. IlomyuaeT oOT aupexkTopa 0011e00pPa30BATENLHOTO YUPEXKIACHUS HHPOPMAIUIO
HOPMAaTHBHO-IIPABOBOTO U OPTaHU3AIIMOHHOTO XapaKTepa, 3HAKOMUTCS O] PACITUCKY C
HEOOXOAMMBIMU TOKYMEHTaMH.

6.4. BoBpems cooOIIaeT AMPEKTOPY IIKOJNBI M €ro 3aMEeCTUTENsIM 00 WH(OpMAIHH,
MpUKa3aX, PACIOPSHKEHUSIX M WHOM JOKYMEHTAIWH, MOCTYMHUBIIEH MO 3JIEKTPOHHOU
roure.

6.5. Bo BpeMs OTCYTCTBUS JCIONPOHM3BOIAMTENS €r0 OOS3aHHOCTH BBIOJIHSIET
COTPY/ZIHUK, WUMEIOIIMK Bce TpeOyrommecs NpopecCHOHANbHBIE 3HAHUS, YMEHUS U
HaBBIKH, HA3HAYCHHBIN MPUKA30M TUPEKTOpa MIKOJIbI. JJaHHBII COTPYTHUK MpruoOpeTaeT
COOTBETCTBYIOIIIME IIpaBa W HECET IOJHYI0 OTBETCTBEHHOCTh 3a KayeCTBEHHOE
BBITTOJIHEHUE BO3JIOKCHHBIX Ha HEr0 00S3aHHOCTEH.

7. 3aKkII0YuTEeIbHBIC MOJIOKECHUS

7.1. O3HakOMJIEHUE [E€TONPOU3BOAUTENS IIKOJBI C HACTOSIIEH JOJKHOCTHOU
UHCTPYKIIMEH, pa3paboTaHHOM ¢ yueToM podcTraniapTa, OCyIIECTBISETCS MPU IpUeMe
Ha paboTy (A0 MOAMKUCAHUS TPYAOBOTO IOTOBOPA).

7.2. OauH 3K3eMIUTSIP JOHKHOCTHON MHCTPYKIIMKM HAXOAUTCS Y paboTonarens, BTOpon —
y COTpYJHUKA.

7.3. @akT O03HAKOMJICHUSA JIEJIONPOM3BOJUTENA C HACTOSIIEH JOJKHOCTHOU
WHCTPYKIMEH MOATBEPKAACTCS MOIIMUCHI0 B AK3EMIULSIPE NOTKHOCTHOM MHCTPYKIIUH,
XpaHsueMcst y padotoaresnis, a Takke B KypHaje O3HAKOMJICHHUS! C JOJKHOCTHBIMU
UHCTPYKIUSIMU.

C 007151cHOCMHOI UHCMPYKYUEll 03HAKOMAEH (@), 00UH IKIEMRIAP NOAYUUL (a) U

0043y10Cb Xpanums €20 Ha pabouem mecnie.
« » 20 1. / /
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